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1. O01mme mos10KEeHUS

1. Hactostmee [lonoxkenue  pa3paboTaHO B COOTBETCTBUU C  JICUCTBYIOUIUM
3akoHoaarenbcTBOM PecnyOnmuku Kazaxcran, KongekcoM KopnopaTHBHOIO —yINpaBJeHUS,
YcTaBOM W HMHBIMH BHYTPEHHHUMH JOKYMEHTAaMU KOMMYHAJBHOTO T'OCYAapCTBEHHOTO
npennpustus  «KoctaHaiickuii 00JacTHOW UEHTP (PTU3MOMYJIBMOHOJOTUNY»  YTPaBIIECHUS
3npaBooxpaHenusi akumata Koctanalickoii oOnactu (manee - Ilpemmpusitue) U omnpeaenseT
MOPAJIOK HA3HAYEHUS M JEATENIbHOCTH CeKpeTaps HaOJII0AaTelbHOTO COBETa, €ro Craryc,
MIOJIHOMOYUS U KOMIETEHIIHIO.

2. Cexperapb HaOIIOJATENFHOTO COBETa sBiseTcs paboTHuUKoM [lpenmpustus, He
SBJISIIOIIMMCSL  WIEHOM  HaOJIOJaTeNbHOIO  COBeTa JIMOO  MCHOJHUTENBHOIO  OpraHa
[IpennpusiTusi, 1 UCMIONHSIET CBOM OOSI3aHHOCTH Ha MOCTOSTHHOW OCHOBE B pEXHME IOJHOTO
pabouero JHs.

3. Cekperapp HaOMIONATETHHOTO COBETAa O00ECIEYMBAET B3aUMOJICHCTBUE MEXKITY
opranamu [lpeanpusiTus B COOTBETCTBUM C 3aKoHoAarenbcTBOM PecnyOnuku Kazaxcraw,
YcraBom [lpeanpusitusi, HactosmuMm [lonokeHneM W APYTrMMH BHYTPEHHHUMH JTOKYMEHTaMH
[Ipennpusitusi, a Takke PEIICHUSIMU YHNOJTHOMOYEHHOIO OopraHa (MECTHOTO HCIOJHHUTEIBHOTO
oprasa) u HabmoaTenbHoro copera [lpeanpusitusi.

4. Bo n30exaHue BO3HUKHOBEHHUS KOH(MIMKTa MHTEPECOB CEKpeTaph HAOIIOAATEIHHOTO
COBETa MMEET IpaBO COBMEUIaTh CBOKO JIEATENBHOCTh C BBIMOJIHEHHEM JPYruX (YyHKUUN B
[IpennpusitTuu TOIBKO € coriacus HaOMoAaTensHOro coera [Ipeanpusrus.

5. Cekperapb Ha0JI0IATEIHHOIO COBETA B CBOCH J1€ATEILHOCTH MOJOTYETEH U OTYHMHEH
HENOCpeACTBEHHO HaldrojatenbHOMy coBery llpeampusarus B June mpeacenarens
HaOJI0IaTEILHOIO COBETA, a MO aJMUHUCTPATUBHBIM BOMPOCaM - UCIOJHUTEIBHOMY OpraHy
[IpeanpusTus.

6. Cekperapp HaONIOAATETLHOTO COBETAa OOECIEYMBAET BBIHECEHHUE BOIPOCOB Ha
paccMOTpEHHUE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIOJIHUTEIBHOMY OpraHy), a Takxke
HOJITOTOBKY M MPOBEACHHE 3acelaHuil HabmogaTenbHoro copera [lpeanpusitusi, odGecreunBaet
(dbopMupoBaHUE MaTEepHANIOB MO BOMPOCAM, BHIHOCUMBIM Ha PACCMOTPEHUE YIIOJIHOMOYEHHOTO
oprasa (MECTHOTO HCIIOJIHUTEIBHOTO OpraHa), U MaTepHalioB K 3aceJaHUI0 HAOII0IATEIbHOTO
COBETa, BeJIeT KOHTPOJIb 32 00ECIICUEHUEM JJOCTYIA K HUM.

7. Cexkperapb HaOMIOJATENILHOTO COBETa JJISl OCYIIECTBIIGHUS CBOEH MEATEIhbHOCTU
B3aMMOJICHCTBYET CO BCEMH CTPYKTYpHBIMH mojpa3zneieHussMu [lpeanpusitus u  ero
JOJKHOCTHBIMU JIUIIAMHU.

2. HaznayeHue 1 0cBOOOKIeHHE OT JOLKHOCTH CEKpeTapsi HA0II01aTeJIbHOI0 COBETA

8. Cekperapr HaOIIOIATEIHLHOTO COBETA HAa3HAYAaeTCs HAa OCHOBAHUU PEIICHUS
HaONOIaTeIbHOTO  coBeTa 00 u30paHWM cekperapss HaOIIOJATeNbHOTO COBETa, 10
MPEJICTABIICHUIO UCIIOJIHUTENBHOTO oprana [lpeampusitus 7160 OXHOTO U3  YICHOB
HaOmoaarensHoro coera llpennpusitus. HaGmrogarenbHbIl COBET MPUHUMAET pEIICHUE I10
KaHJIUAAType CeKpeTaps HaOJII01aTeTbHOTO COBETa OOJIITMHCTBOM T'OJIOCOB OT YYaCTBYIOIIUX B
COOTBETCTBYIOLIEM 3aCEIaHUM.

9. K kanmumaty Ha JOJKHOCTH CEKpeTaps HaOII0JaTENbHOTO COBETA MPEIbSIBISIOTCS
clieyronie TpeOoBaHMs:

1) BBICIIICE FOPUINYECKOE H/HIIM IKOHOMHUYECKOE 00pa30BaHHE;

2) HaJIMYUE OMbITA PabOTHI B 00J1aCTH KOPIIOPATUBHOTO YIPABJICHUS HE MCHEE 2-X JICT;



3) OesympeuHas ielioBasi peryTanus;

4) orcyrcrBue adGuimpoBaHHOCTH K [IpeAnpusTio, CBSA3aHHON C KOHTPOJIUPYHOIUM
oM u6o ¢ McnonnurensHbiM opranoM [peanpusitus;

5) OTCyTCTBHE HENOTalICHHOW WM HECHSITOM B YCTAaHOBJICHHOM 3aKOHOAATEIECTBOM
MOPAJIKE CyAUMOCTH.

10. B oTHOmIEeHWN KaXI0H W3 KaHAUAATYP B HAONIOAATEIBHBIM COBET JODKHA OBITH
MIpe/iCTaBlIeHa CIeIyomIasi HHPOopMaIus:

1) hamuins, UMsi, OTUYECTBO KaHIU1aTa;

2) TO POXKIACHUS;

3) oOpa3oBaHue, CIEIUATBHOCTh MO JUIUIOMY (AMIIIOMaM), CBEACHHS O IOBBIIICHUU
KBaJIM(pHUKAUU ¥ MpodecCUOHATIbHOMN NepenoiroToBKe;

4) cBeneHus 00 OnbITE pabOTHI 32 MOCACAHUE 5 JIET;

5) cBesieHUs 0 TOM, SBIISACTCS JIU KaHAWAAT JuIoM, ahduaurupoBaHHbM [IpeanpusTus;

6) muCcbMEHHOE 3asBIICHHE KaHIUIATa O HAa3HAYCHUU Ha JOJDKHOCTh CEKpeTaps
HabmoaarenbHoro cosera [Ipeanpustus.

11. C numoMm, Ha3zHayaeMbIM ceKpeTapeM HabmonaTenbHoro coBeta llpennpusrtus,
3aKJII0YaeTcs TPYAO0BOIl JOrOBOP Ha CPOK, ONPECIICHHBIN pellieHneM Ha0II01aTeIbHOTO COBETa
[Ipennpusrus.

12. TpynoBoil AOroBop € cekpeTrapeM HaOIIOAAaTeIbHOIO COBETa MOJMUCHIBACTCS OT
umenu [lpeanpusitus mnpezacenateneM HaOMIOJATEIBLHOTO COBETa WM  HMHBIM  JIUIOM,
YIOJHOMOYEHHBIM HaOIt01aTeIbHbIM coBeTOM [Ipennpustus.

TpyaoBoit  noroBop  JOJKEH  MpeaycMaTpuBaTh  OTBETCTBEHHOCTh  CEKpeTaps
HaOJI0/IaTEIbHOIO COBETa 3a pasriialleHue MH(OpMAaIMK, COCTaBIAIOIIEH B COOTBETCTBHH C
HOpMaMH JICHCTBYIOIIETO 3aKOHOJATEIbCTBA W BHYTPEHHHMMH JOoKymMeHTamu Ilpenmpusitus
CIykeOHYI0 WJIM KOMMEpPYECKYI0 TaiiHy, a Takke 00g3aHHOCTb HWH(GOPMUPOBATH
HaOMIOIaTebHBIA COBET O BO3HMKHOBEHHHM OOCTOATENHCTB, B CHIY KOTOPBIX CEKpeTapb
Ha0JI01aTEILHOTO COBETa CTAaHOBUTCS adunupoBaHHBIM JuloM [Ipeanpusrus.

13. HaGmronatenbublit coBet [lpennpustus Bripase B J1000€ BpeMs IPUHATH PEIICHHUE O
JIOCPOYHOM TPEKPAIICHUH TOTHOMOYHA ceKpeTapsi HabI0JaTeIbHOTO COBETA.

JlocpouHoe TpeKpalleHue TPYAOBOTO JIOTOBOpA OCYIIECTBISETCS B  TOpPSIKE,
YCTaHOBJIEHHOM TPYIOBBIM JIOTOBOPOM U 3aKOHOAaTeNnbcTBOM PecryOnuku KazaxcraH.

14. Pemenue o Ha3HaUYEGHWU HOBOTO CEKpeTapsi HaONIOAATENLHOTO COBETAa MOXKET OBITh
MPUHATO OAHOBPEMEHHO C TMPUHATHEM PEUICHUS O JOCPOYHOM MPEKpPALICHUU MOTHOMOYHUI
JEHCTBYIONIETO ceKpeTapsi HabII0JaTeIbHOTO COBETA.

3. @YHKIUH ceKpeTaps HA0II0AaTeIbHOI0 COBETa

15. K oCHOBHBIM (PYHKIIHSM CEKpeTapsi HaOII0JaTeIbHOTO COBETa OTHOCUTCS:

1) obecnieueHre F3PPHEKTUBHOCTH KOPIIOPATUBHOTO YIIPABIICHHSI, B TOM YHCIIC:

- ydactue B pa3paboTKe BHYTPEHHUX JOKYMeHTOB [Ipeanpusitus;

- B3aUMOJCUCTBHE CO CTPYKTYPHBIMH TOJPA3ACTICHUSMU U JIOJDKHOCTHBIMH JIHIIAMH
[Ipennpustus ¢ 1enpio oOecriedyeHus: UCIOIHEHHS HOPM U TpeOOBaHUM 3aKOHOJATEIhCTBA
Pecriybnuku Kazaxctan B 005acTH KOPIIOPATHBHOTO YIIPaBJICHHS, YCTaBa W BHYTPEHHHX
nokymeHToB IIpennpustus;

- aHaIW3 CIOKUBIIEHCS TMPAKTHKH KOPHOpaTUBHOTO ympaBieHus B [lpeamnpusitum,
pa3paboTKa MpeIoKEHUN 10 ee YIyUIIEeHHIO;



2) opraHu3anus MOATOTOBKA M OOECIICUCHHE BBIHECECHHE BOMPOCOB Ha PaCCMOTPEHHUE
YIOJHOMOYEHHOMY OpraHy (MECTHOMY WCIOJHUTEIHPHOMY OpraHy) B COOTBETCTBHUU C
TpeOOBaHUSAMHU JEHCTBYIOMIETO 3aKOHOJATEIHCTBA, YCTaBa M MHBIX BHYTPCHHHX JOKYMEHTOB
[IpennpusTus, B TOM 4ucie:

- y4eT TUPWHHMACMBIX YIOJTHOMOYCHHBIM OPTraHOM (MECTHBIM HCIOJIHUTEIHHBIM
OpraHoM) pemieHud U WHOOPMUPOBAHUE UJICHOB HAOJIOAATEILHOTO COBETa O PEIICHUSIX
YIOJTHOMOYEHHOTO OpraHa (MECTHOT'O UCITOJIHUTEILHOTO OpTraHa);

- peanm3arus TpeOOBaHUH YITOJIHOMOYECHHOTO OpraHa (MECTHOTO HCITOJIHUTEIHLHOTO
oprana), HaOJIIOJaTEILHOTO COBETa M MHBIX OpPTaHoB [IpennpusTis 0 BEIHECEHUH BOIPOCOB Ha
PaccCMOTpEHHUE YIIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEILHOMY OpraHy);

- Y4eT MOCTYIAIIINX TPSOOBAHMIA,

- UHQOPMHUpPOBAHHME  WICHOB  HAOMIONATENBHOTO  COBETa O  TpeOOBAHUAX
YIOJHOMOYEHHOTO OpraHa (MECTHOT'O UCITOJIHUTEIILHOTO OpraHa);

- ydYacTue B MOATOTOBKE JIOKYMEHTOB W MH(OPMAIIUH, TTOUICIKAIINX TPETOCTABICHUTO
YIOJHOMOYCHHOMY  Oprany  (MECTHOTO  HWCIOJIHUTEIBHOTO  OpraHa); KOHTPOJIb
CBOCBPEMEHHOCTH TOJITOTOBKH TaKUX JJOKYMEHTOB;

- TPEJOCTABJICHUE WieHAaM HaOJI0JaTeIbHOTO  COBETa, JODKHOCTHBIM  JIMIIAM
[TpeanpusaTus BO3MOXHOCTH 3HAKOMHUTBCS C PEIICHUSMH YITOJITHOMOUEHHOTO OpraHa (MECTHOTO
WCIIOJIHUTEILHOTO OpPraHa), MOrOTOBKA KOMUI peleHUH;

- KOHCYJbTAIMS IO BOIPOCAM, CBSI3aHHBIM C IPOIEIYPOH BBIHECCHHS BOIPOCOB Ha
paccMOTpEHHUE YIIOJIHOMOYEHHOMY Oprany (MECTHOMY MCIIOJHUTEILHOMY OpraHy).

3) obecnieuenune pabOTHl HAOIIOAATEILHOIO COBETA, B TOM YHCIIE:

- pa3bsCHSET BHOBb M30paHHBIM WIEHAM HAOJIOIATENBHOIO COBETa JIEHCTBYIOUIUE B
[Ipennpusituu  mpaBuiia JESATEIBHOCTH HAOMIOAATENILHOTO COBETa U MHBIX OPraHOB
[Ipennpusitusi, opranu3alMoHHy0 cTpykTypy [lpeanpusarus u unyro uHbopMalrio, uMerouen
3HaueHWEe JUId HaJJeXallero WCIOJHEHUS 4iIeHaMH HaOMI0aTeNbHOIO COBETa HX
00s13aHHOCTEN;

- OKa3zaHHe COJIEHUCTBUS MpeJaceaaTeNlio HaOMI0AATeIbHOIO COBETa B IUIAHHUPOBAHUU
paboThl HAOMIOAATENTLHOTO COBETA,

- cOOp MpeayoKeHUH OT WICHOB HAOIIOJATENILHOTO COBETa MO (POPMUPOBAHMIO ILIAHA
paboThl HAOTIOATEILHOTO COBETA U MPEJICTABICHUE TPOEKTa IIaHa paboThl HAOIIOIATEIHHOTO
COBETa MpeJice1aTeio;

- HEIOCPEJCTBEHHOE YYacTHE B MOATOTOBKE MPOEKTA MOBECTKH OYEPETHOTO 3aceNaHus
HaAOJII01aTEeJILHOTO COBETa B COOTBETCTBUU C MPEIOKCHUSIMH, TOCTYNUBIIUMHU OT YJICHOB
HaOJI0/1aTeILHOTO COBETA;

- UW3BENICHHE YWICHOB HAOJIOATEIhHOTO COBETA W MPUIIIANICHHBIX JIMI] O BPEMEHH H
MeCTe TIPOBEJICHUS 3aceIaHus;

- TIOJATOTOBKA M PACChUIKAa MAaTEPHAJIOB MO BOIPOCAM MOBECTKH JIHS, HEOOXOTUMBIX JIJIs
[Ipennpusitust ¥ IpoOBeNIEHUS 3aceaHus HAOII0JaTEIbHOTO COBETA;

- TIOJITOTOBKA 3aIPOCOB M OTBETOB HA MHCHhMa OT UMEHHU HAOIIOAaTEILHOTO COBETA;

- obecrieyeHre MPEAOCTABICHUSI YIeHAM HAONIOATENILHOTO COBETA 3alparinBaeMOi
uHpopmanmu o aesrensHocTH [Ipennpusrus;

-pacchUIKa WiIeHaM HaOJI0/IaTeIbHOTO COBETa OIOJUIETeHEW [UIsi TOJIOCOBAHUS IS
MPUHATHUS PEIICHU HAOTIOAATETFHBIM COBETOM MPUHUMAEMBIX ITyTEM 3a09HOTO TOJIOCOBAHMUS;
cbop OroJuTeTeHe, 3aMoTHEHHBIX WwieHaMu HabmomaTenpsHoro coBera;



- TpU TPOBEACHUU 3a0YHOTO 3acelaHusi HaOII0JAaTEeNIbHOIO COBETa - MOJrOTOBKA
OroOJUIeTeHEe /Ji1 3a0YHOr0 TOJIOCOBAaHMS, OOECIEUeHHE pacChUIKM OrojiieTeHed u cOop
MOJIyYEHHBIX OIOJUIETEHEH, a TakKe MOJBEJCHUE UTOTOB TOJ0COBAHUS MO BOMPOCAM MOBECTKU
JTHS 3acelaHus HaOJII0AaTeIbHOTO COBETA.

- TIOJIBOJUT HWTOTH TOJOCOBAaHUS, MPUHUMAEMbBIX IIyTEeM 3a0YHOTO TOJOCOBAHUS,
odopMIIeHHE pEIIeHUs 3a0UHOT0 3aceAaHms HaOII0IaTeILHOTO COBETA;

- B Cly4ae HEOOXOJWMOCTU JOBOIUT 10 coTpyaHukoB [lpenmpusitus mHbopmMaIuo o
MIPUHATHIX PEIICHUSIX Ha 3aCeaHUsAX HAOMIOAATEILHOTO COBETA;

- OCYUIECTBIISET KOHTPOJIb 32 MCIOJHEHHUEM aJPECHBIX PEIICHH HaOJI0/1aTeTbHOTO
COBETA;

- TOJy4YeHHE B CTPYKTYPHBIX mojpazfencHusx Ilpeanpustuss u mpeaocTaBiICHUN
YIeHaM HaOII0aTeIbHOTO COBETa HEOOXOIMMBIX JOKYMEHTOB U MH(POPMAIINH O JEATETLHOCTH
[IpennpusTus;

- obecrnieyeHue COONIOICHUS TOPSAIKA MPUHATHS PEUICHUNM MO KPYMHBIM CACIKaM U
c/eJIKaM, B KOTOPBIX UMEETCsI 3aMHTEPECOBAHHOCTb.

4) obecrieueHrne XpaHeHHE:

- IPOTOKOJIOB 3acelaHnii HaOJII0IaTeTLHOTO COBETA;

- pelieHui HaOIIOJATEIFHOTO COBETA, MPUHUMAEMBIX ITyTEM 3a09HOTO TOJI0COBAHUS;

- OroyieTeHel AJig TOJIOCOBAHUSI, HAMPABJICHHBIX B HAOIIOJATEIBHBIN COBET UJICHAMMU
HaOIOATEILHOTO COBETa Il TPUHITUS PEUICHUM, TPUHUMAEMBIX IyTEM 3a04YHOTO
rOJIOCOBAHUS;

- BEJeT JeJONPOU3BOJACTBO M apXUB JIOKYMEHTOB M MaTepuajoB HaOII0JaTEeIbHOTO
COBETA, IPEAOCTABIISIET JOKYMEHTBI U BBIIUCKU 3aWHTEPECOBAHHBIM JIMLIAM;

- BEIET Yy4Ye€T H XPaHEHUE BXONIUIEH JOKYMEHTAUUK MW KONUK HUCXOIALIEH
JOKYMEHTAallMX HAOJI01aTeIbHOTO COBETA;

- y4eT U JIOBEIEHHE 1O CBEJICHMS YYACTBYIOLIMX B 3acC€JaHUU UICHOB
HAOMI0IaTeIbHOTO COBeTa HMH(POPMAllUM O TMOCTYNUBIIUX OT OTCYTCTBYIOIIMX UJICHOB
HaOJI0/IaTEIbHOTO COBETA MHUChbMEHHO M3JI0’KEHHBIX MHEHHUH IO paccMaTpUBAEMbIM BOIPOCAM
MIOBECTKH JHS.

5) B x0/1¢ MPOBEICHUS 3aCEAaHUS OCYIIECTBIISICT:

- y4eT, MOCTYMAINX B HAONIOJATEIbHBIA COBET MPEJIOKEHUNH O MPOBEICHUH €ro
3acelaHUil M BOIPOCOB, MOCTYMAIOMIMX MJIsSi PACCMOTPEHUS W peIIeHUs HaOII0aaTelIbHBIM
COBETOM;

- pacmpenesnseT MOCTYIUBIINE BOMPOCH MO HANpPaBJICHUSAM JEATEIbHOCTU, B KOTOPBIX
Takhe BOMPOCHl BO3HUKIM U TpeOyIOT CBOEro pelieHUs, COooOIIaeT MpescenaTento
HaA0JII0/1aTEeILHOTO COBETA O MOCTYMHUBIINX BOMPOCaX;

- OMOBENIaeT BCEX WICHOB HAOIIONATENIHHOIO COBETa O TOCTYNUBIINX B
HAOJII0IaTeIbHBINA COBET MPEATIOKEHUSAX U BBIICHSIET 3aMHTEPECOBAHHOCTh KaXKIOTO U3 UJICHOB
B PaCCMOTPEHUU U PEIIEHUU BONPOCOB, YKa3aHHBIX B MPEJI0KECHUSIX;

- OCYUIECTBIISIET PETUCTPAIMIO WICHOB HAOIIOAAaTEThHOTO COBETa MPUHUMAIOIIUX
y4yacTHue B 3aCeaHUU;

- O] PYKOBOJICTBOM TMIpejcenaTeiss HaOMIoAaTeIbHOTO COBETa BEIET IMPOTOKOI
3acelaHui, OCYIIECTBIISIET KOHTPOJIb 32 UCTIOJHEHUEM PeIIeHU HAOII0aTEIbHOTO COBETA,;

- BBITIOJTHSIET TMIOPYYEHUS TpeJiceaaTensi HabMo1aTeTbHOTO COBETA;

- OCYILECTBJISIET KOHTPOJIA 32 OPraHU3alMOHHBIM U TEXHUYECKUM IMPOBEIACHUEM



3acelaHni HaOII0AaTENbHOTIO COBETA;

- OpraHu3alys BEJICHMs 3allUCU XOJa 3acelaHuil HaOJIIOJATEIbHOIO COBETA, B TOM
YHCIIE, C COIIACHUs IPUCYTCTBYIOLIMX YICHOB, HA ayIHO-, BUIEO HOCUTEIH;

- IOJArOTOBKA ITPOEKTOB ITPOTOKOJIBHBIX PEIICHU;

- BeAcHHUE, opOpMIIEHHE U TNOAMNHMCAHUE IMPOTOKOJIOB 3acelaHUil HaOII0JATEIbHOTO
COBETa U BBIIIUCOK U3 IPOTOKOJIOB 3acCeIaHUI HAOII0JaTEIbHOTO COBETA;

- pacchlIKa JOKYMEHTOB, YTBEPKJIEHHBIX HAOII0JaTEIbHBIM COBETOM;

- BBINOJHACT MHBIC ITOJIHOMOYHS, CBS3aHHBIE C JEJONPOM3BOJICTBOM M OPraHM3alUCH
NEATEeIbHOCTH HAOIIOIATEIEHOTO COBETA.

6. XpaHeHue JOKYMEHTOB U pacKpbiTHe uHpopmanuu o0 [Ipennpustuu, a UMEHHO:

- obecrieyeHre  XpaHEHHs] JIOKyMEHTOB, MpPEAyCMOTPEHHBIX 3aKOHOJATEbCTBOM
Pecniybnuku Kazaxcran, B YcraBe v MHBIX BHYTPEHHHX JAoKyMeHTax [Ipeanpusrus;

- MPeIOCTaBJICHHE 3aKOHHBIM MPEACTABUTENISAM YMOJIHOMOYEHHOIO opraHa (MECTHOIro
MCIIOJIHUTEIBHOTO OpraHa) JA0CTymna K JokymeHTam [Ipeanpustusi B yCTaHOBICHHOM MOPSJIKE;

- OpraHu3ainusi U3roTOBJICHUS KOMHM JOKYMEHTOB MO TPeOOBAHUIO YIOJIHOMOYEHHOTO
oprasa (MECTHOTO HCHOJHHUTEIBLHOIO OpraHa) 1 YWIEHOB HAOII01aTEIbHOTO COBETA;

- yuactue B yuere adpuirpoanHbix null [Ipeanpusitus;

- OpraHu3anys NOATOTOBKM M CBOEBPEMEHHOM IOJayd YIOJHOMOYEHHBIM OpraHaM
(myOnuKalMy B yCTAHOBJIEHHBIX CIIy4asiX) OTYETOB, COOOILIEHHMH O CYIIECTBEHHBIX (pakTax,
yBeZAOMJICHUH, MHON MH(pOpMaluu, noauexainel packpoituto [pennpustuem;

- ydacTue B aKkTyanu3auuu uHdopmanuu odunmanbHoro Web-caiita Ilpennpustus B
UHTEpHETE.

/. opraHu3anys B3auMOJAEHCTBUS MeXTy opraHamu IIpennpustus, B TOM 4ucie:

- CBOCBPEMEHHOE  BBIABJIIEHHME  HA3peBAIOIIMX  KOPIOPATHUBHBIX  KOH(IIMKTOB,
UHPOPMHUPOBAHUE O HUX COOTBETCTBYIOLIMX OPIaHOB (JODKHOCTHBIX i) Ilpeampusitus,
IOPUHATHE MEp IO UX MPEAOTBPALICHUIO W, IPU HEOOXOIUMOCTH, 0OECIeYeHUe pa3pelIeHus
KOH(JIMKTOB KOMIIETEHTHBIM OPTaHOM (JOJKHOCTHBIM JunoMm) [Ipennpusitus;

- y4yacTue B IIOArOTOBKE U peaJIu3alluy peuieHui o peopranusanuu [Ipennpusarus;

- YBEIOMIICHHE KpPEOUTOPOB B Cllyyae IIPUHATHS pEUICHUS O peOopraHu3aluu
[Ipeanpusarus;

- yyacTHe B MHCKOBOH, NpeTEeH3MOHHOM paldoTe MO BoOIpocaM MPUMEHEHUS HOPM
3akoHoaTenbcTBa Pecybnuku Kazaxctan B 061acTi KOPIIOPaTUBHOTO YIPaBICHMUS;

- UHBIX YCTaHOBJICHHBIX 3aKOHOJATEILCTBOM KOPIIOPATUBHBIX IIPOLIEYD.

4. IlpaBa u 005I3aHHOCTH CEKpeTapsi HA0I0/1aTeJILHOI0 COBETa

16. Cekperapp HaONIOAATETLHOTO COBETAa TMPU OCYIIECTBICHUM CBOMX TIpaB U
WCTIOJIHEHUU OOS3aHHOCTEH JIOJDKEH JecTBOBaTh B MHTepecax [Ipeanpusitusi, OCymecTBIsSTh
CBOM IIpaBa U UCIIOJHATH 00S3aHHOCTH JIOOPOCOBECTHO U Pa3yMHO.

17. Cekperapb HaOIIOJATEIILHOTO COBETA B MIPEJIENIaX CBOCH KOMIIETEHIIMH BIIPABE:

1) 3anpamwuBaTh U NOJAY4YaTh y JNOJKHOCTHBIX JHIl [IpennpusaTus, pyKOBOJUTENCH ero
CTPYKTYPHBIX TOJpa3ieiecHuil nHHOPMAIUIO U JOKYMEHTBI, HEOOXOAUMBIE IS BBIMOTHEHHUS
BO3JIO’KEHHBIX Ha HETO 3a]1aY;

2) KOHTPOJUPOBATh HCIOJHCHHE PEIICHUH, TPUHATHIX YIOJIHOMOYCHHBIM OPraHOM
(MECTHBIM UCTIOTHUTEIHHBIM OPTaHOM) U HAOIIOJaTEIIbHBIM COBETOM;

3) mpemiaraTh BOMPOCHI B TOBECTKY JHS 3acelaHusl HaOJIOJAaTEIbHOTO COBETa U



WCTIOJHHUTENIbHOTO oprana [Ipeanpustus;

4) moAroTaBIMBAaTHP W HANPABISATH  YIOJIHOMOYEHHOMY  Oprany  (MeCTHOMY
WCTIOJHUTEIFHOMY OpraHy) OTBETHl Ha €ro KOPPECHOHJACHIHIO (B paMKax BOIIPOCOB
KOPIIOPATUBHOTO YTIPABJICHHUs); MPEIOCTABIATh MaTepHajbl MO BOMPOCAM, BHIHOCHMBIM Ha
paccMOTpeHHUE YIIOJTHOMOYSHHOMY OpraHy (MECTHOMY UCTIOTHHTEIHHOMY OpTaHy), JTOKYMEHTHI
[IpennpusTus, moIeKaIne XpaHEHUIO, 3aTParuBaloIe HHTEPECH YIIOTHOMOYEHHOTO OpraHa
(MECTHOTO WCTOJHHUTEIHHOTO OpraHa), a TakkKe MOArOTaBIWBATH OTBETHI 10 HHBIM
MOCTYNHMBIIAM  BOMpPOCaM B  paMKax [MOJHOMOYMH, MPEIOCTaBICHHBIX  CEKpPETaplo
HAOI0aTETFHOTO COBETA JCHCTBYIONIMM 3aKOHOAATEIHCTBOM M BHYTPEHHHUMH JTOKYMEHTAMH
[IpennpusTus;

5) zanpammBare uHpoOpMaNUO y OanmaHconmepxarens I[Ilpeanpustuss o0 omepanusx,
3apeTUCTPUPOBAHHBIX B peecTpe Oamancomepxarens [lpennmpusarvs, a Takke HWHYIO
nHpOpMAIHIO U3 peecTpa, Heooxoaumyto [Ipennpusrus;

6) mpemocTaBiATh OalaHCOIEPKATEIIO JTOKYMEHTAIUIO, CBS3aHHYIO C HMYIIECTBOM
[Tpeanpuatus u HeoOXoauMmylo OalaHCOAEp)KATEeNIO Ul HAJJICKAIIEro BEICHUS peecTpa
[Ipennpusus.

18. Cekperapb HabIIOJATEIBHOTO COBETA O0S3aH:

1) cTporo cobnronatk B CBOCH NEATENILHOCTH HOPMBI M TPeOOBaHMUSI 3aKOHOJATENILCTBA
Pecny6mmku Kasaxcran, ycraBa, Kogekca koprmopaTuBHOTO yrpaBieHus [Ipeanpustust u ero
BHYTPEHHHX JOKYMEHTOB;

2) PyKOBOJICTBOBAThCSI B CBOCH JEATEIBHOCTH NEUCTBYIOIIUM 3aKOHOJATEIbCTBOM,
pEIIEHUSIMH  YIIOJJHOMOYEHHOro  opraHa  (MECTHOTO  MCIIOJIHUTEJIIBHOTO  OpraHa) u
HaOroxarenbHoro cosera Ipennpustus;

3) MCHOJHATH MOPYYCHHS TpeiceaTelisi HaOI01aTeIbHOTO COBETA;

4) mo TpeOOBaHMIO HAOIIONATEIBHOTO COBETA OTYUTHIBATHCS O CBOCH JESTENbHOCTH
nepes HuM;

5) undopmrpoBaTh HAOIIOAATEIBHBI COBET O BOZHHKHOBCHUH CHTYAIlHii, CO3JAIONINX
yrpo3y HapylleHUs HOPM JEHCTBYIOLIEr0 3aKOHOAATEIbCTBA, MPaB YIOJIHOMOUYEHHOIO OpraHa
(MECTHOTO HCHOJHUTEIBLHOTO OpraHa), a TAKXKEe BOSHUKHOBEHUS! KOPIOPATUBHOI'O KOH(DIMKTA.

5. YciioBuUS OIJIATHI U PEMHUPOBAHUS CeKpeTapsi Ha0JII01aTeIbHOT0 COBETA

19. 3apaboTHas mnaTa cekpeTaps HaAOIIOJATENILHOTO COBETA OMpENENSIeTCs] CyMMOMN
YCTaHOBJIEHHOTO TPYAOBBIM JIOTOBOPOM (JIOMOJIHUTEIBHBIM COTJIAIIEHUEM) JOJHKHOCTHOTO
OKJIaJla U APYTHUX BBHILJIAT KOMIICHCAIIMOHHOTO M CTUMYJIUPYIOIIETO XapaKTepa B COOTBETCTBUU
¢ 3akoHoaTenbcTBOM PecnyOmuku Kazaxcran u Hactosmum [onoxxenueM.

20. Hauncnenue 3apabOTHON TMIIAThl MPOU3BOJUTCS B COOTBETCTBUHU C TabeleM ydera
UCIIONIb30BaHMs pabodyero BpeMeHH. YdeT (aKTHUYeCKH OTpabOTAaHHOTO CEKpeTapeM
HAOJII0/IaTeJIbHOTO  COBETAa BPEMEHU  OCYIIECTBISECTCS  OTBETCTBEHHBIM  CTPYKTYpPHBIM
noxpaszaenenueM [Ipennpustus.

21. Tlopsimox BBITLIATHL 3apa0OTHOM TUIATHI CEKpEeTapr0 HaOIIOATEIHHOTO COBETa
OTIpesieNIIeTC BHYTPEHHUM JOKyMeHTOM lIpeanpusarus, peryaupyroinuM CHUCTEMY OIUIATHI
Tpy/la IITaTHBIX PAOOTHUKOB.

22. PazMep JOJDKHOCTHOTO  OKJaJa W yCIIOBUS  BO3HATPAXKICHHUS  CEKpeTaps
HaOmomarenpHoro cosera llpenmpusiTusi, He YyCTaHOBJICHHBbIE HacTosAmUM [lojoxkeHuem,
OTIPEICIIAIOTCSI pelieHrneM HabmoqaTebHOro coBeta [penmpusitus.



23. Ilo  pemenuto  HaOmomarenpbHOr0  coBera  [lpeampustus — cekpeTapro
Ha0JII0JaTEILHOTO COBETA MOJKET BBIIUIAYMBATHCS TMPEMUS MO pe3yjbTaTaM ero padoThl 3a
OTUETHBIA KBapTaJl, B Cllyda€ KAaYECTBEHHOTO W PE3YyJIbTATUBHOIO BBHIMIOJHEHUS MM CBOUX
(YHKIIMOHABHBIX ~ O00SI3aHHOCTEH, B pa3Mepe, HE MPEBHIIIAIOIIEM pa3Mep OJHOTO
JOJKHOCTHOTO OKJIaja.

24. B decTh Tpa3MHOBAHUS HAIIMOHAIBHBIX, TOCYIAPCTBEHHBIX W MPOPECCHOHATBHBIX
npa3aHukoB B PecryOnuke Kazaxcran 3a cuetr skoHOMUU cpeacTB GoHAa OIUIaThl TpyAa (Hanee
- ®OT) nmomyckaercss MpeMHpPOBAaHHE CEKpeTaps HaOmroaarenbHoro copeta [lpeampustus B
pasMepe, COOTBETCTBYIOIIEM pa3Mepy MPEMHUAIbHON BBIMUIATHI MO TaKUM CIIy4yasM pPabOTHUKY
[IpeanpusTusi ¢ HOKHOCTHBIM OKJIAJOM, SKBUBAJIEHTHBIM JOHKHOCTHOMY OKJIQJy CEKpeTaps
Ha0JIt0/1aTEeILHOTO COBETA.

CooTBeTCTByIOIIIEE NPEMUPOBAHUE  OCYIIECTBISAECTCS HAa  OCHOBAaHUM  TIPHKa3a
PYKOBOAMUTENSI HUCIOJMHUTEIBHOTO opraHa Ilpemmpustus nu00 nuIa, HCHOJHSIONIETO €ro
00s13aHHOCTH.

25. [lpemupoBanue  cekpeTapsi  HAOJNIOAATEIBHOTO  COBETa,  MIPEIYCMOTPEHHOE
HacTosuM [lonoxeHneM, He TPOU3BOUTCS B MIEPUO/] UCTIHITATEILHOTO CPOKA U MPU HATMYUHU
y HETO HE CHATOTO JUCIUIUIMHAPHOTO B3BICKAHUSI.

26. E>xeronHplii oriauyrMBaeMblii TPYA0BOM OTITYCK CEKpPETapio HaOII0JaTeILHOTO COBETA
MPEAOCTABIISIETCS. B COOTBETCTBHHM C MPUKA30M PYKOBOAUTENS VICMONMHUTENBHOTO OpraHa
[IpeanpusTus Ha OCHOBAHWU 3asBJICHUS HAa UMS MpejceaaTesi HabaAaTeIbHOTO COBETa, MPHU
YCIIOBUU MOJIOKUTENBHOM Pe30II0IUu NpeceaaTesns HabloJaTeIbHOTO COBETA.

27. Cekperapto HaOMOJaTeNbHOTO coBeTa llpeanpusiTvsi OCYLIECTBISIOTCS JIOTUIATHI,
NPEIOCTABIISIIOTCS TAPaHTUU U KOMIIEHCALIMOHHBIE BBIILIATHI B pa3Mepax, MpPeayCMOTPEHHBIX
TPYIOBBIM 3aKoHOaTeNbcTBOM Pecnyonuku Kazaxcras.

28. Cekperapio Ha0moAaTensHOro copeta [Ipeanpustus, npouieanemMy HCTbITaTeIbHbIN
cpok ubOO TmpUHATOMY Ha paboTy ©0€3 TakoBOTO, MPHU MPEAOCTABICHUH E€XKETOJHOrO
OIJIAYMBAEMOTO TPYAOBOTO OTIYCKa BBIIUIAYMBAETCA IMOCOOME HAa O3JI0POBJICHHE B pa3Mepe
JIBYX JOJHKHOCTHBIX OKJIaJia OJIMH pa3 B TEUEHHUE KAJICHIAPHOTO roja.

29. Cekperapio HabOmoaaTeabHOro coBetra l[lpeampuarus okasbplBaeTcsl MaTepuaibHas
nomonis 3a cuetr 3koHomuu cpeacts ®OT B pazmepe 30 (TpuaLaTh) MECAYHBIX PACUETHBIX
MOKa3aTeIeH.

MartepuanbHas TOMOIIb, NPEAYCMOTPEHHAsT HACTOALIMM ITYHKTOM, OKa3bIBAaeTCS Ha
OCHOBAaHMM KOMUN  TMOATBEPKIAIONIMX  JOKYMEHTOB  (CBHJAETEIBCTBO O  POXKICHUU
(YychIHOBIIEHUE/yI0UEpEHUE), CBUIETEIBCTBO O Opake, CBUACTEILCTBO O CMEPTH) B CIIETYIOIINX
CIIyJasix:

1) poskneHust (YChIHOBJICHUS, yI0UEpEeHHS) peOCHKa;

2) OpakocodeTaHus cekperapsi Habto1aTeTbHOTO COBETA;

3) cMmeptu cymnpyra (Cynpyru) cekperaps HaOIIOJaTeIbHOTO COBETA WU €ro OJM3KUX
POJCTBEHHUKOB (pOAMTENICH, JeTel, YCHIHOBUTENEH, YCHIHOBJIEHHBIX, IOJHOPOAHBIX H
HEMOJIHOPOAHBIX OpaThEB U CECTep).

30. He mpeagycMmoTpeHHble HactosmuM  [lomokeHMEeM  BBIIUIATBL  CEKpETapro
HaOJII01aTEeILHOTO COBETA, BKIIIOYAsl MHBIC BUJIBI BO3HATPAXKICHUH, TOTUIAT, HAJA0ABOK, IPEMUN
U apyrux (opM MaTepuaibHOrO TIOOMIPEHUS B JICHEXKHOW WM HaTypaibHOU Qopme,
3amnperiarTcs.



6. ObecneyeHue 1esITEJILHOCTH CeKpeTaps Ha0I01aTeJIbHOI0 COBETa

31. B mensax Hamnexamero W 3¢QQEKTHBHOTO BBINOJHEHUS OOS3aHHOCTEH, CEKpeTaphb
HaO0JII0/IaTEIbHOTO COBETa JIOJDKEH OBITh 00ecreyeH HeO0OXOAMMBIMU OpPraHU3alMOHHO-
TEXHUYECKIMH YCIOBUSIMH, B YACTHOCTH:

1) Cekperapp HaOMIOJATEIBLHOIO COBETAa JO/DKEH HMETh OT/ACIbHBIA KaOHHET,
HaXOJSIINIICS HEMOCPEACTBEHHO IO MECTy HaxoxkAeHus oduca LIEHTPaJbHOTO ammnapara
[IpennpusTus;

2) paboyee MeCTO CeKperaps HaOIIOJATeIIbHOTO COBETa JOJDKHO OBITh 00eCIedeHO
MEPCOHATLHBIM KOMITBIOTEPOM;

3) Cekperapp HaAOIIOAATEIBPHOIO COBETA JODKCH OBITH OOecredeH HEeoO0XOAUMOi
OPTTEXHHUKOH, ceiipom, HECTOpaeMbIM METANTMICCKUM MIKAdOM I XpaHEHHs TOKYMEHTOB, a
TaKXe CIPABOYHON M IEPUOIUYECKON JINTEPATYPOU.

32. PazMep KOMaHIUPOBOYHBIX pacxoA0B (CyTOYHBIE, PacXojAbl IO HalMy >KUJIOIO
MOMEILIEHUs, PACcXOoJbl MO MpOoe3y K MECTYy KOMAaHJIMPOBAHMS W OOpaTHO) AJIs CEKpeTaps
HaOJII0/1aTEeILHOTO COBETA OMNPEIENsIeTcsl B COOTBETCTBUU C BHYTPEHHUMH JIOKyMEHTAMHU
[Ipennpusrus.

7. OTBEeTCTBEHHOCTH CeKpeTapsi Ha0JII01aTeJIbHOI0 COBETa

33. Cekperapb HabII0IaTEIHHOIO COBETA HECET OTBETCTBEHHOCTH nepen [Ipeanpusituem
3a yOBITKH, NMpUYUHEHHBIC [IpeAnpusTHIO ero BHHOBHBIMH JeHCTBUSMH (Oe3/ielicTBHEM), B
HOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOIIUM 3aKOHOAaTenbcTBOM Pecybnmku KaszaxcraH.

34. 3a HeWcHoJHEeHHE WM HEHaJUIe)Kallee UCIOTHEHUE CeKpeTapeM HaOI0JaTelbHOro
COBETa BO3JIO)KEHHBIX Ha HETO OOsI3aHHOCTEH, a TaKKe B CIIy4yae BbISBICHUS (PaKTOB HAPYIICHHS
TPyIOBOM  JWUCHMIUIMHBL, MO pPEUICHWI0O HAOIIONAaTeTbHOIO COBETa K  CEKpeTapro
HaOJIOAaTeIPHOTO COBETa MPHMEHSIOTCS MEphl B3bICKAHUS B COOTBETCTBHUH C TPYAOBBIM
3aKOHO/IaTEeIECTBOM.

35. Cekperapp HaOMIONATEIHPHOTO COBETa HE BIpaBe pasMiialiaTh CBEICHUS,
COCTaBIISIIOIINE COTJIACHO JICMCTBYIONIEMY 3aKoHOIaTenbcTBY PecrmyOmukn Kazaxcran u
BHYTPEHHUM JokyMeHTaM [lpeampuarusi KOMMEpUecKylo TaiiHy, a Takke HHYIO
KOH(HUICHIINAIBHYIO HH(OPMAITHIO.

36. Cekperapb HaOIIOJATEILHOTO COBETa HE BIPABE HCIOIB30BaTh JOCTYIIHYIO €My
UH(OPMAIMIO OTPaHUYEHHOT0 AocTyna 00 [IpeanpuaTus B THYHBIX LENSX.

8. 3akjI0uuTeIbHbIE MOJ0KEHUA

37. VcnonmHenne 0O0S3aHHOCTEHW ceKpeTaps HaOII0JaTEIBLHOTO COBETa, B CiIydae €ro
OTCYTCTBHS, OCYIIECTBISICT JHII0, KOTOPHIM Ha3HA4YaeTCs IO PEIICHHUI0 HaOMIoAaTeIbHOTO
coBeTa u3 unciia paboTHukoB [IpeanpusTus.

38. Eciiu otnmenbHBIE MyHKTHI HacTosero IlojioykeHHs BCTYIMAlOT B NMPOTHBOPEUHE C
JEHCTBYIOIIMM 3aKOHOIaTeILCTBOM PecnyOnukn Kazaxcran, 3TH IMyHKTBI yTPAYMBAIOT CHITY U B
YaCcTU PETYJHUPYEMbIX 3TUMH MNYHKTAMH BOIPOCOB CIIEAYET PYKOBOJCTBOBATHCS HOpPMaMmu
JNEUCTBYIOIIEro  3akoHoAaTeNbcTBa PecmyOnmmkun  KazaxcrtaHn 10 MOMEHTa  BHECEHHUS
COOTBETCTBYIOIIMX U3MEHEHUM B HacTosiee [lonoxenue.




	1. Общие положения
	2. Назначение и освобождение от должности секретаря наблюдательного совета
	3. Функции секретаря наблюдательного совета
	4. Права и обязанности секретаря наблюдательного совета
	5. Условия оплаты и премирования секретаря наблюдательного совета
	6. Обеспечение деятельности секретаря наблюдательного совета
	7. Ответственность секретаря наблюдательного совета
	8. Заключительные положения

